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Purpose

Registration Overview

The operator at registration enters a competitor’s name, course and sportident number into the entries table. 

In general, a 2nd person will be available to carry out the following functions:

· Check the competitor’s card (filled in)

· If an SI Stick is required:

· Stick a Rental label on the middle portion of the card

· Enter the SI Stick number and amount paid

· Put in a bucket for entry into the computer.

· Calculate the fees payable

· Accept the competitor’s money/give change

· Issue 

· A map

· The large portion of the card – with the planned start (and tell the runner to take this to the start with him/her)

Preparation

Starting the Program

Assumes you are already logged into the computer –to start the program, double-click the OE2000 icon on the desktop – OE2000 will be loaded – see below.
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Maximise the OE2000 application window – by pressing the middle button in the top right hand corner.

Loading the Entries Screen

From the menu, select Entries; the Entries window below is displayed.
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Select the Input Options button below the toolbar; make sure the Use Archive option is ticked.

The pulldown menu on the left hand side of the screen allows you to change the order in which data is displayed.

Accepting an Entry

· Press the Create New Competitor button on the toolbar; the cursor moves to the bottom of the screen and creates a new row for entry of details required.

· There are two ways to enter the competitor’s details:

· Normally, find the person in the archive list and double-click on their name; all recorded details for that person will be transferred to the entries table.

· Just enter all details by hand.

· Note that in both cases, one can hand-enter the SI Stick number or use a finish control to read and record this information.

The class recorded in the archive is not correct

The Stick Number is already Recorded

This person is running out of their normal class

	S:\GEOFF\ORIENT\SI\Procedures\SI Handout 4 - Registration Overview.doc
	Page 2 of 4



